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IHosoxkeHue

0 IIKOJbHOM 0MO0JIHOTEYHOM (hOoHIE YUEOHUKOB,
nopsiike ero (pOpMUPOBAHMS, YU€TA, HCIOJIb30BAHNUS U
o0ecreyeHUsI COXPAHHOCTH



1. O6mue nooxeHUst

1.1. Mannoe Ilonoxxenue pa3zpaboTaHo B cooTBETCTBUU ¢ DenepanbHbIM 3aKk0OHOM Ne 273-D3 ot
29.12.2012 «O6 obOpaszoBanuu B Poccuiickoii @enepanum» ¢ u3mMeHeHUs MU OT 8 nexadbps 2020
roga, @3 ot 29.12.94 Ne 78-D3 «O 6ubmmoTeunom aesne» B peaakuuu ot 1 mast 2019 r., [pukazom
MunncrepeTBa KynbTypel Poccuiickoit ®@enepaumu ot 8 okrsaops 2012 roma N 1077 «O6
yrBepxkaeHun [lopsiaka ydera JOKYMEHTOB, BXOJSALIMX B COCTaB OMOIMOTEYHOro (oHAa» C
n3MeHeHussMu Ha 2 ¢eBpasna 2017 ronma, Ilucemom MunucrepcTBa 00pa3oBaHus U HAayKu
Poccuiickoit @eneparuu ot 08.12.2011r. Ne M/I-1634/03 «O06 wucIoyib30BaHUH y4EOHHKOB B
oOpa3zoBatenbHOM Tporiecce», a Takke Ycraom [BOY COII c. Kammmp u apyrumu
HOPMAaTUBHBIMU  NPaBOBbIMM  akTamu  Poccuiickoit ~ ®Denepanuu, perjaMeHTUPYIOIIUMHU
JESITeIbHOCTh OpraHu3alui, OCYHIECTBIISIIOIINX 00pa30BaTeIbHYIO JESTEIbHOCTD.

1.2. Hacrosmee Ilonoxxenue o mkoasHOM 6ubimotednom douae 'bOY COUI c¢. Kammup (manee
— IlonoxxeHue) onpeaenseT NOpAAOK ydyera OMOIMOTEYHOro (oHIA U MEXaHU3M (POPMUPOBAHMUS,
COXPaHHOCTH U TIPEAOCTABJIICHUS B TMOJh30BaHHE YYEOHHKOB, Y4E€OHBIX TOCOOWH, y4eOHO-
METOJUYECKUX MaTepHayioB OOydaromumcs 00pa3oBaTeIbHOM OpraHu3anuu (jajnee — MIKoJja),
OCBaWBAIOIIMM  OCHOBHBbIE 00pa3oBaTelIbHblE NpOrpaMMbl B Mpefenax  QenepajlbHbIX
roCy/lapCTBEHHBIX 00pa30BaTEIbHBIX CTAHJAPTOB, a TAKXKE 3aKPEIUIsieT OTBETCTBEHHOCTh BCEX
Y4aCTHUKOB 00pa30BaTENIbHOM 1€ATEIbHOCTH.

1.3. ITonsTus, ucnosb3yemsle B [lonoxxennn:

Yueonuk — yaeObnoe nznanue, cogepikaiiee CHCTEMaTUUECKOE U3JI0)KEHNE YICOHOU JAUCIIUTUIHHBI,
COOTBETCTBYIOIEE YueOHOM porpamMme U OpHUIIMAIBLHO YTBEPXKJIEHHOE B KaUeCTBE JAaHHOTO BUJA.
MosxeT OBITh IPEICTABIICH B MIEUYATHOMN M DJIEKTPOHHOU (opMme.

Yueonoe nocobue — yuebHoe wu3gaHMe, NOTOJHSIOUIEE WIM 3aMEHSIONIEE YAaCTUYHO WIIU
MOJIHOCTHIO Y4€OHUK, O(UIINAIBHO YTBEPKJICHHOE B KAUECTBE JaHHOTO BHU/IA.

Pabouaa mempaos — ydyeOHOe TmocoOMEe, HMEIIee OCOOBI TUIAKTHYECKUNM amnmapar,
CIOCOOCTBYIOIINNA CaMOCTOSITEILHOM paboTe 00yUaromerocss Haj OCBOCHHEM y4eOHOTO MpeaMeTa.
Yueono-memoouueckue mamepuanvt — COBOKYIIHOCTH MaTEpHajoB, B IMOJHOM oObeMe
ofecreunBarOIUX MpernoJjaBaHue AAHHOM AMCHUUIUIMHBI (aTJIachl, KOHTYPHBIE KapThbl, TOYPOUHOE
IUTAaHUPOBAHUE, CPEICTBA KOHTPOJIS 3HAHUM, CIIPaBOYHbIE U3aHUs, paboure MporpaMMBI U T.1I.).
Cpeocmea o00yuyeHus u 6ochumanusa — Jpyrue€ HWCTOYHUKHA ydeOHOW wuHOpMaIuwy,
MpeIoCTaBIIsIeMble 00yJaroImUMes B X0J1e 00pa30BaTeIbHOM 1eATEIbHOCTH.

1.4. Ilenbto Hacrosmiero IlosoxxeHust sBisieTcsl CO30aHUE YCIOBUM Ul MAaKCUMAaJbHOTO
obecrieueHns y4eOHON mUTEepaTypold OOy4aroOIIUXCs IIKOJIbL, TOBBIIICEHHE OTBETCTBEHHOCTH
MeJarornyeckoro KOJIJICKTUBA U CEMbH 3a NMPABUIIbHOE, PAllMOHAILHOE HCIIOJIb30BAHUE IIKOJIbHBIX
y4eOHUKOB, OpraHusanus palboTbl cpeiad OOYYalIIUXCS U WX POJIUTENIed IO BOCIUTAHUIO
OCO3HAHHOTO, OEPEKHOTO OTHOILIEHUS K Y4eOHUKY.

1.5. Vuer noxymeHToB O6MONMHOTEYHOTO (DOHJA SIBISETCS OCHOBOM OTYETHOCTH M IUIAHUPOBAHUS
JEeSITeNbHOCTH OMOITUOTEKH, CIIOCOOCTBYET OOECIIEUEHHUIO €r0 COXPAHHOCTH.

2. ®opmupoBaHue GpoHIa y1eOHMKOB U NMOPS/IOK yueTa (poHIa YueOHOil JuTepaTypsbl

2.1. KommnekroBanue yueOHOTo QoHIa OMOIMOTEKH MIKOJIBI TPOUCXOIUT HA OCHOBE €5KEr0THO
yTBepKIaeMbIXx DeepanbHbIX MepeuHeil y4eOHMKOB, PEKOMEHIOBAHHBIX K MCIOJIb30BAHUIO MPH
pealM3aliii  UMEIOIIUX TOCYJAapCTBEHHYIO aKKPEOUTAIMI0 00pa30BaTeNbHBIX IMPOTpamMm
HAYalpHOTO OOIEro, OCHOBHOTO OOIEro, cpeaHero ooOmero o0pa3oBaHus, TEepeYHE
OpraHM3aIfii, OCYIIECTBISIIOIMIMNX BBIMYCK YYE€OHBIX MMOCOOMH, KOTOpBIE JOMYyCKalTCi K
MCIOJIb30BAHUIO TIPU peAIU3alK UMEIOIINUX TOCYIapCTBEHHYIO aKKPEIUTAII0 00pa30BaTeIbHBIX
nporpaMm. ExxeronHo yTBepkaaercs nepevyeHb y4eOHUKOB U YUeOHBIX MOcoOui 00pa3oBaTeIbHOMN
OpraHH3aIiH.

2.2.  OOpa3zoBaTenbHas OpraHU3aIUs CaMOCTOSTENbHA B BBIOOPE U OMIPEICIICHUN:



¢ KOMIUIEKTa YYEOHHKOB, Y4YEOHBIX MOCOOMH, Y4eOHO-METOJMUECKUX MAaTepHaJIOB,
o0ecreYnBaroIINX MPEeroiaBaHue y4eOHOTro mpeaMeTa, Kypea, TUCITUIUIMHBL (MOIyIs);
« cpenactB oOy4deHHss M BocmUTaHusA. Bpibop cpenctB oOydeHMS W BOCHHTAHUS
ompenensercss crenuukon comepxkaHus U GOPMON OpraHu3anmuu oOpa3oBaTEIHLHO U
JeSATEITBHOCTH.
2.3. Tlomomnenue y4yeOHOrOo QoHIa oOecmeunBaeTcs 3a CYeT CpelncTB (emepaabHOTO,
pPErMoHANbHOTO, MYyHHULMNAIbHOTO OromkeroB (cT.35, 1n.2 denepanpHoro 3akoHa «0O06
oOpazoBanun B  Poccmiickoii ~ ®Denepanmm»); WHBIX  HCTOYHHKOB, HE  3alpelieHHBIX
3aKoHOJATeNbCTBOM P®d, B T.4. 0€3BO3ME3IHOTO TMOXKEPTBOBAHHUA (UIUUCCKUMHU  H/HIH
IOPUINIECKUMU JINIAMH.
2.4. B memsax obecrieueHus: 00yJaronmxcs: yaeOHUKaMu, y9eOHBIMU MTOCOOUSIMH  IIIKOJIA MOKET
B3aUMO/ICHCTBOBATh C JAPYIMMU 00111€00pa30BaTEIbHBIMU OpraHU3alusIMU paiioHa, YTpaBIeHUEM
o0pazoBaHwUsl.
2.5. HemocpencTBeHHOE PYKOBOJCTBO M KOHTPOJH PabOTHI MO CO3JAHHIO U CBOEBPEMEHHOMY
MONOJHEHUI0  OMOMMOTeYHOro (OHJA IIKOJIBHBIX Y4Y€OHHUKOB  OCYIIECTBISIET  JUPEKTOP
00pa30BaTeNIbHOI OpraHu3alny.
2.6. JlomyckaeTcs WCHOJB30BaHHE y4eOHO-METOIUYECKMX KOMIUIEKTOB, BXOJSIIUX B
@DenepalibHbIl MepedyeHb Y4YEOHMKOB, COTJIaCOBaHHbIX Ha IlemarormdyeckoM coBeTe 51
YTBEP)KJICHHBIX IPUKA30M JUPEKTOPA IIKOJIBI.
2.7.  Jlns odhexTHBHOW oOpraHU3anuy 00pa30BaTEIbHON NEATEIFHOCTH UCIOIB3YeTCsl YaeOHO-
METOIMYECKOE 00eCTIeYeHUE U3 OJHOU MPEAMETHO-METOIUIECCKOMN JIMHHH.
2.8.  Tlpomecc paboTsl o GhopmMupoBaHuio GoHAa yIeOHOH TUTEpaTyphl BKIIOUACT CIICAYIOIINE
3TaIbI:
e pa0oTa NENAarorMyeckoro KojulekTuBa ¢ @DenepaibHbBIM IE€peYHEM  y4EOHHUKOB,
PEKOMEH/IOBaHHBIX (JOMYIIEHHBIX) K HCIOIb30BAHUIO B 00PAa30BaTEIIbHBIX OPraHU3alUsiX;
® [IOATOTOBKA CIIUCKA YYEOHHUKOB, IUIAHUPYEMBIX K MCIIOJIb30BAaHUIO B HOBOM Y4€OHOM roy;
e [IpeloCTaBlIeHHE cHucka ydeOHMKOB Ilemarorndeckomy coBeTY Ha COIVIACOBAHUE U
YTBEPXKJICHUE;
® MAarHOCTHKA YPOBHS OOECIEUEHHOCTH OOyJalmuxcs Y4eOHOM JuTeparypoid Ha
CIIEAYIOIIMN Yy4eOHbII o]l B COOTBETCTBUM C KOHTMHI€HTOM OOyYaroIuXcs, COCTaBJICHUE
NEePCHEKTUBHOIO TIaHA KOMIUIEKTOBaHUs y4eOHOro (hoH/a;
e o¢opmieHHe 3aKa3a y4eOHUKOB M y4eOHBIX NOCOOMH B COOTBETCTBHM C YTBEP)KICHHBIM
CIMCKOM Y4€OHMKOB U IUIAHOM KOMILJICKTOBAHUS,
® [IPOBEJECHME AYKLIMOHA M 3aKIIOYEHHE JI0rOoBOpa C IOCTaBILMKOM O 3aKylKe ydyeOHOH
JUTEpaTyphl;
® [IpHEM U y4eT BHOBb IIOCTYIUBLIEH yueOHOM IUTEpaTyphl B OMOIHOTEKY.
2.9. bubnunoreunsiii (HOHA HIKOJBHBIX Y4EOHMKOB YYUTBHIBACTCS U XPAHUTCSH OTICIBHO OT
OCHOBHOTO (hOH/Ia MKOJIBLHON OMOIHOTEKH.
2.10. K oubnuomeunomy ¢ondy yueonou numepamypwt (yieOHoMy (OHIY) OTHOCSTCS
yueOHHKH, yueOHbIe mocobus, opdorpaduueckue cioBapy, MaTeMaTudeckue Tabauibl, COOPHUKH
yIpaKHEHUH U 3a7a4, IPAaKTUKyMbl, KHUTU JUIS YT€HUs, XpECTOMAaTHH, padouue TeTpau, aTiachl,
KOHTYpHBIE KapThl B TI€YaTHOM U DHJEKTPOHHOM BHJE, COJEp)KaHHE KOTOPBIX OTBEYAET
TpeOOBaHUAM rOCYJAapCTBEHHbIX  0Opa30BaTeNbHBIX  CTaHAAPTOB, o0ecreynBaromux
MIPEEMCTBEHHOCTh H3YY€HHs] JUCHMIUIMH M CHUCTEeMaTU3UPOBAaHHBIX 10 00pa3oBaTeIbHBIM
oOnactsam.
2.11. JlokymeHTHI, BKJIto4aeMble B (oHA OubInoTeku, MapkupyroTcs. IIpu 3Tom moryr ObITh
UCIOJIb30BaHBl IITEMIEIH, KHIKHbIE 3HAKHM, UHIUBHyalbHbIE HMITPUXOBBIE KOJbI, APYTHE BH]IbI
MapKHUPOBKH.
2.12. JlokyMeHTBl TOCTYNalT B OWOIMOTEKY W BKIIOYAIOTCA B OuUONMOTEUYHBIH (OHI B
pe3yibTaTte MOCTaBKU OO0S3aTEIBHOTO JK3EMIUIIpA, MOKYNKH (IIOANUCKH, OOMEHa, JapeHws,



MOKEPTBOBAHMS, KONHMPOBAHUS  OpUTHHAIOB W3  ¢oHma Oubmuoreku). JIOKyMEHTHI,
MOJTOTOBJICHHbIE K NpHUeMy B OMOIMOTEYHBIH (DOHI, MOABEPraroTCs MEPBHYHOU 00paboTKe H
WH/IMBUYAIbHOMY YUYETY.
2.13. JlokyMeHTBHl MPUHUMAIOTCS 1O TEPBUYHBIM YYETHBIM JTOKYMEHTaM (HaKiIagHas, akT),
BKJIFOYAKOLIUM CIIHCOK ITOCTYIIJICHUN.
2.14. Tlpuem JOKYMEHTOB, TOCTYHAIOIIUX B OHONMMOTEKY O€3 NEpBHYHBIX JOKYMEHTOB Ha
0e3B03Me3/1HOM OCHOBE (00s3aTENbHBIE SK3EMIUISIPHI, ACTIO3UTHBIE SK3EMILISPhI MEXKITyHAPOIHBIX
opraHu3anuii, 0e3BO3ME3/IHBIC MOCTYIUICHHUS W3 HEW3BECTHBIX M AHOHHMHBIX HMCTOYHHKOB),
odopmMIIsieTcs aKTOM O IpUeMe IOKYMEHTOB.
2.15. Tlpuem HOKYMEHTOB, IMOCTYMAIONUX B OMOIUOTEKY OT IOPHIMYECKOTO, (PU3NIECKOTO JUIA
B BHUJIE Jlapa ¢ YKa3aHWEM €r0 Ha3HAuCHUs IS MOMOJIHEHHUS 0ubanoTeyHoro ¢pouaa, ohopmisieTcs
JIOTOBOPOM TOKEPTBOBAHMUS B COOTBETCTBHUM C ['paxkaaHckuM KojaekcoM Poccuiickoit Denepannn
(ct. 574, 582).
2.16. Ilpuem MOKYMEHTOB OT 4YMTATeNell B3aMEH YTEpPSHHBIX W TPU3HAHHBIX PABHOIICHHBIMU
yTpaueHHbIM, OQOpMIseTCss akToM O TnpuéMe JOKYMEHTOB B3aMEH YTepsSHHBIX. B  axte
yKa3piBaeTcsl  (aMHIIMS, WHUIUAIBl  YUTATeNls, CBEACHUS 00  YTePSHHBIX  W3JAHHUAX
(perucTpanmoHHBIM HOMEp, KpaTkoe Oubmmorpaduyeckoe ONMMcaHue W3JaHus, 1IeHa) CBEICHUS O
MPUHATHIX U3IaHUAX (KpaTkoe oubnuorpaduyeckoe onucaHue U3AaHus, IieHa), HOMUCH YATATENs
Y IPUHUMAIOIIEH CTOPOHBI.
2.17. Vuér oubmmoreynoro (oHma y4eOHOW JHTEpaTyphl OTpakaeT MOCTYIUICHUE, BHIOBITHE,
oOmryro BenmmuuHy (poHma yIeOHUKOB, M CIYKHT OCHOBOHM €ro MpaBHIILHOTO (OPMHPOBAHUS,
I[EJIEBOTO MCTIOIB30BAHUS U COXPAHHOCTH, OCYIIECTBIICHHS KOHTPOJIS 32 HAJTMUUEM U JBHKCHHEM
Y4€OHHUKOB.
2.18. [Ilpomecc ydera O6ubnmmoreunoro ¢oHAa y4eOHMKOB BKIIIOYACT: MPHEM, IITEMIIEICBaHUE,
perucTpanuio MoCTyIUICHU, paclpeie]ieHHsl 0 KilaccaM, BBIOBITHS, a TaKKe MOBEJCHHE UTOTOB
JBUKEHUS (POHA U €T0 TPOBEPKY.
2.19. Bce omeparnuu mo y4eTy HPOM3BOIATCS 3aBEAYIONIUM OWOIMOTEKOW, CTOMMOCTHBINH Y4eT
Benercs OyxranTepueit, oOcmyxuBaromieil mkony. HBeHTapu3aius yueOHOTO (POHIA U CBEpKa
JTAHHBIX OMOJIMOTEKH M OyXTalITepUU MPOBOJUTCS €KETOIHO.
2.20.  VYder ydyeOHOI JIUTEpaTyphl OCYHIECTBISACTCS TPYIIIOBBIM CIIocoO00M U BeaeTcs B «KHure
cymmapsoro yueray (manee - KCY) u (umm) snekrpornHoM Buze. KCY ydeOHHKOB XpaHHUTCS B
O6uOIMOTEKE MOCTOSHHO.
2.21. KCY cocrout U3 Tpex 4acTei:
Yacte 1. Iloctymnenue B ¢ona. B oty yacTe 3amuchiBaeTcsi 00Iliee KOJIMYECTBO MOCTYMHBIIMX
y4eOHUKOB U HUX CTOMMOCTb C OOSI3aTEJIbHBIM YKa3aHHEM HOMepa M JaThl COINPOBOAUTEIHLHOIO
nokymenTa. Homep 3anucu exeroqHo HaunHaetcsi ¢ No 1 v uA€T mo nopsiAKy NOCTYIIICHUI.
Yacte 2. BeiObite u3 donma. B 3Toif yacTu 3amuchiBalOTCS HOMEpPAa aKTOB Ha CIUCAHHE
y4eOHHKOB C YKa3aHHEM JaThl YTBEPKACHUS aKTa U OOIIEr0 KOJMYECTBA CIUCAHHBIX YUCOHHKOB
Ha o0mryro cymmy. Hymepatus 3anuceil 0 BBIOBIBIINX U3AAHUSIX U3 TOJa B FOJ1 MPOJOHKAETCS.
Yacte 3. Utoru yuera nuxenus (oHIOB. B TpeTbheil dacTu 3amMChIBAIOTCS WUTOTU JBUKCHHS
¢dbonma yueOHUKOB:

+ o0Iee KOJIMYECTBO MOCTYMHUBIINX YYEOHUKOB 32 TEKYIIU IO/, HA CYMMY;

« oOl1ee KOJIMYECTBO BBIOBIBIIMX Y4EOHUKOB 32 TEKYIUI r0J1, HA CYyMMY;

« oOuiee KOJUYECTBO YYEOHMKOB, COCTOSIIIMX Ha ydyeTe Ha | sHBaps MOCIEIYIOIIEro

rojia, Ha CyMMYy.

2.21. VlapuBuayaibHbIN (TpyNIoOBOM) ydeT yuyeOHMKOB OCYILIECTBIISIETCS B KapTOTEKE ydeTa
y4eOHMKOB Ha KaTaJOXHBIX KapTOYKaxX CTaHIApPTHOTO pa3mepa. Ha kapTouke ykasbIBaeTcs
pEerucTpanoHHbIE HOMep, OubnMorpaduueckoe onucaHue ydeOHHMKA, CBEAECHHUS O KOJIUYECTBE
MOCTYMUBUINX Y4eOHHKOB C yKa3aHMeM IeHbl. [Ipn HEOAHOKPATHOM MOCTYIUIEHUH y4yeOHHMKa, HE
UMEIOIIEM OTJIMYHM, KpoMe rojila M3JaHus M LEHbI, BCE MOCTYIUIEHUS 3aHOCATCA Ha EIUHYIO




KapTouky. Eciu ke B yueOHHKE BHECEHBI JIOTIOJIHEHHSI M I3MEHEHUS], TO Ha HETO 3aBOJMTCS HOBAs
KapTouka. KapTouku paccTaBisioTCs B YYETHYIO KapTOTEKy IO KJIaccaM, a BHYTPH KJIACCOB — IO
npeameram. [lociie cincanust Bcex y4eOHUKOB KapTOUKU U3BIMAIOTCS U3 KAPTOTEKH.
2.22. Y4eTHble KapTOYKH YYEOHHKOB PETUCTPUPYIOTCS B <«OKypHane permcrpanuu y4eTHBIX
KapToueKk OMOIMOTEYHOTO (JOHJIA NIKOJBHBIX YI€OHUKOBY», KOTOPBIM BEIETCS MO 00pa3ily: HoMep
0 MOPSAKY, Ha3BaHHE, Kiacc, Ne akTa BBIOBITHSI KAPTOUKH.
2.23. Yuery mojiexar Bce BHUABI YUYEOHMKOB M y4eOHBIX mocoOuii. Paboume Terpanm,
IUIAKTHYECKUE MaTepHalibl, TAOJHIIBI, TPOMUCH, KOHTYpPHBIE KapThl, aTJIachl SBIISIOTCS
JOKYMEHTaMH BPEMEHHOTO Xapakrepa. Mx yder mpomsBoautcs B «Terpaam ydeta ITOKyMEHTOB
BPEMEHHOTO XapaKTepay.
2.24. Ha npuHSATHIX MEPBUYHBIX YYETHBIX JTOKYMEHTaX IMPOU3BOIUTCS 3aIHCh, ITOATBEPKIAIOIAs,
YTO MOCTYNUBIINE JOKYMEHTHI IPHUHSTHI B OMOMMOTEUHBIH (POHJI KaKk B 0OBEKT 0COO0 ILEHHOIO
IBUKUMOro umymiectna (nanee - OLJI) niam kak B 00BEKT MHOTO JBMKMMOI'O UMYIIECTBA.
2.25. TlepBuuHbBIE y4YeTHBIE ITOKYMEHTHI, TIOATBEpKIAIOMNE (DaKT MOCTYIJICHUS, MEPEIaroTCs B
OyXxranTepuio AJsl BKIIIOUEHHUS B ydeT OnbinoTedHoro GpoHa.
2.26. ExexBapTasibHO, ipu ycinoBuu usmeHenus coctasa OLIJIU, cBenenust 00 oOmieM KoaudecTse
U CTOMMOCTH JOKYMEHTOB, BKIIFOUEHHBIX B COCTaB OuOnmoTeuyHoro ¢oHma, Kak 00BEKT 0c000
[IEHHOTO JIBKUMOTO UMYIIECTBA, IEPEAAIOTCS YIPEAUTEIIO.
2.27. B3aMmeH yTepsHHBIX WJIM WCIIOPYEHHBIX YYEOHWKOB TPUHUMAIOTCS JpPYrUe KHUTH,
HEOOXO/IMMBIC TIKOJIe. YUEeOHWKH, YTEepSHHBIC W TPHUHATHIE B3aMeH, YUUTHIBaloTCs B «TeTpamm
ydeTa KHUT M JPYrUX JOKYMEHTOB, IPHHATHIX OT YATATEICH B3aMEH YTEPSHHBIXY.
2.28. Yder BKJIIOYAeT PETUCTPAIMIO TOCTYIUICHUS JOKYMEHTOB B OWMOMMOTEYHBIH (OHI, HX
BBIOBITHS U3 (DOHJIA, UTOTOBBIE JIAHHBIE O BelnuuHE (00beMe) Bcero OMOInoTedHoro GoHIa U €ro
MOpa3AesioB, CTOMMOCTh (JOHIA.
2.29. OcHoBHbIE TpeOOBaHU, IPEABABIAEMbIC K yUeTy OUOInoTeYHOro hoHa:
*  IIOJHOTA U JOCTOBEPHOCTb YYETHOU MH(pOpMALINH;
*  OIEpPaTUBHOCTH;
*  JIOKYMEHTHUpPOBaHHOE O(OpMIIEHHE KaXJIOTO MOCTYIUIEHUS B (DOHA M KaXJOTO BBIOBITHS
u3 GoHaa;
*  COBMECTHMMOCTb IpHEMOB M (OpM YydeTa, HUX HAAESKHOCTh MPH MapAJUIEITBHOM
UCIOJIb30BAHUY TPAJULIMOHHON M aBTOMATU3UPOBAHHOMN TEXHOJIOTUH yueTa;
*  COOTBETCTBHME HOMEHKJIATypbl IOKa3arened ydyera (oHAA aHAJOTHMYHBIM IOKa3aTessM
roCyJapCTBEHHON OMOIMOTEYHOM CTATUCTHKH.

3. ITopsinok BbIIa4YM U BO3BPAaTAa y4eOHUKOB
3.1. Tlopspok monp3oBaHUsl yueOHOU suTepaTtypoi ompenensercsa [lonoxxenuem o Oubmuorteke,
[TpaBunamu nosp30BaHus OMOIMOTEKOH U JaHHBIM [loJoXKeHHEM.
3.2. K oOyvaromumcsi, OCBaMBarOIIUM OCHOBHBIC 0Opa3oBaTelbHBIC MPOrpPaMMbl B Tpeieiax
(benepaiabHBIX TOCYJAPCTBEHHBIX 00Pa30BaTEIbHBIX CTAHIAPTOB, OTHOCSITCS:

+ oOyuaromuecs, OCBaBarOIIKE MPOrpaMMy Ha4alIbHOTO 00IIEro 00pa3oBaHus;

« oOyuaromuecs, OCBaHBAOIIUE MPOrPaMMy OCHOBHOTO 00IIIEro 00pa3oBaHus;

+ oOyuaromuecs, OCBaBAOIIUE MPOTPaMMy CPEIHEr0 00IIero 0Opa3oBaHHs.
3.3. Illkona OecmiatHo obecnedynBaeT oOOydaroUIMXCsl y4eOHMKaMH, Y4eOHbIMM M Y4eOHO-
METOJUYECKUMHU TOCOOUSMU B COOTBETCTBHU C (elepallbHbIM TepeyHeM Yy4eOHUKOB,
PEKOMEHI0OBAHHBIX (AOMYIIEHHBIX) K MCIIOIH30BAHUIO MPH PeaTU3allii UMEIOIINX aKKPEAUTALIUIO
00pa3oBaTeNbHBIX MPOTPAMM HAYaJIbHOTO OOIIEro, OCHOBHOTO OOIIEro, CpeaHero ooIero
oOpazoBaHusi B mpenenax (¢eAepalbHbIX TOCYJApCTBEHHBIX 00pa30BaTENbHBIX CTaHAAPTOB.
ObecrnieyeHre O0O0Y4JaAIOIIMXCS YKa3aHHBIMH M3JaHUSMU OCYIIECTBISIETCS 3a CYET M3JaHHi,
uMeromuxcs B (QoHIE MKOIbHOW OMOIMOTeKku. bubnuoTedHbIit (OHI €XKEeroJHO MOMOHSIETCS
HEO0OXOIMMBIMH YUeOHUKAMH, YI€OHBIMH B Y4€OHO-METOAMUYECKUMHU TTOCOOHSIMH.



3.4. YyeOHas IuTepaTypa UCIOJB3YETCS HE MEHee 5 JIeT, HO MpH cooTBeTCTBHM DenepaabHoOMy
crangapty U denepanbHOMY MEpeuHI0 y4eOHMKOB MOXET MCHOJb30BaThes 10 10 et (mucemo
MunucrepctBa oOpazoBanus u Hayku PO ot 08.12.2011r. Ne M/-1634/03).

3.5. VueOHmKHM, y4eOHBIC IOCOOMS W Y4EOHO-METOIUYECKHE MAaTepUalIbl, HEOOXOIUMBIC
oOyJaromumcsi Uil OCBOCHHUS y4eOHBIX TPEAMETOB, KypCOB, IUCIMIUIMH 3a TIpeAeiIaMu
(denepanbHBIX TOCYZAPCTBEHHBIX  0O0pa30BATENbHBIX  CTAaHAAPTOB, POJHUTENH  (3aKOHHBIC
IIPEICTAaBUTENN) IPUOOPETAIOT CAMOCTOSITENBHO.

3.6. JleTsiM-UHBANMAM U JIETSIM C OTPaHMYECHHBIMH BO3MOXXHOCTSIMH 3I0POBBSI, O0YJaIOLIIMCS Ha
JOMy TI0 OCHOBHBIM OO0II€00pa30BaTENbHBIM MPOrPaMMaM C HCIIOJB30BAaHUEM HCTAHIIHOHHBIX
00pa30BaTeNIbHBIX TEXHOJIOTUN Ha MEepUOJ NOJydeHUs] 00pa30BaHUs YYEOHUKHU MPET0CTaBISIFOTCS
B [10JIb30BaHUE OECIIIATHO.

3.7. YueOHuKH, ydeOHBIE TIOCOOUS M y4eOHO-METONMYeCKne MarepHaibl (pabouue Mmporpammel,
MOYPOYHOE TUIAHMPOBAHHUE, METOAMYECKHE TOCOOHS W T.I.) JUIS JINYHOTO TOJB30BAHUS YUUTEIsS
IIKOJIBl TTPHOOPETAIOT CaMOCTOSITENbHO. Ecim naHHBIE M3MaHUS MMEIOTCS B HAJIHMYUM B (DOHIE
OMOIMOTEKH, yUUTENs 00€CIIeYMBAIOTCS UMH B €IMHUYHOM 3K3EMILISIpe OeCIIaTHO.

3.8. YueOHuKH, ydeOHBIE M Y4eOHO-METOAMYECKHE TOCOOUS TPEAOCTABISIOTCS OOYyJaIOIIMMCS
IIKOJIBI B JINYHOE TIOJIH30BaHUE TI0 OJTHOMY KOMIUIEKTY CPOKOM Ha OJIMH ToJl HE3aBUCHMO OT TOTO,
Ha KaKoW CpOK OOy4eHHsI OHU pacCUUTaHbl. BTOpOW KOMITIIEKT Y4€OHHMKOB MOKET OBITh BBIJIaH TI0
3asBIICHUIO POJHTEICH B CBS3M C YXYIIICHHEM 3J0pOBBS OOydaromerocs TpW HaTHIUH
CBOOOJHBIX SK3EMILIIPOB B OUOIHOTEKE.

3.9. Ilepex HauasoM ydeOHOTO Tojga OMONMMOTEKAph BBIJACT YYEOHHKH Ha KJIACC KIACCHBIM
pykoBojuTensM 1-11 kimaccoB mo rpaduky, YTBEpKIEHHOMY IUPEKTOPOM IIKOJbl. Bbimaua
y4eOHOH JIUTepaTyphl KIACCHBIM PYKOBOJIUTENSAM (pukcupyercsa B «KHure Bbiauu ydeOHUKOB» U
MOJATBEPHKAAETCS MOAMUCHIO KIIACCHOTO PYKOBOUTEIS.

3.10. OOGyyaromuecs: MKOJBI MOJTYYaloT YICOHUKH U ydeOHbIe TTocoOus u3 GoHaa OMOIMOTEKH y
KJIACCHBIX PYKOBOJHWTEJEH B Hadajge ydeOHOTro rojaa. Brigada ydeOHUKOB M y4eOHBIX TOCOOWU
poauTensaM 1-x knaccoB 1 oOydaromumest 2-9 kiaaccoB GUKCUPYETCsl KIIACCHBIMHM PYKOBOAUTENISIMU
B «BemomocTu BbIIaun M BO3BpaTa yUeOHMKOB» U MOATBEPIKAACTCA JIUYHON MOANUCHIO OJTHOTO U3
poauTenel odydaromerocss B 1 kimacce, a Bo 2-11 kimaccax — TUYHOM MOIMUCHI0 00yJaromerocs.
«BenomocTu BeIJauu 1 BO3BpaTa yueOHMKOB)» XpaHATCs B Oubinuoreke. KiaccHble pykoBoauTEIN
1-11 xknaccoB mpoBOIAT Oecemy-MHCTPYKTaK OOYYaIOIIMXCSl CBOEro Kjacca M HMX poauTesnel
(3aKOHHBIX MpEICTaBUTENEH) O IPAaBUIIAX M10JIb30BaHUsI yUeOHUKaMU.

3.11. B ucKiIounTENbHBIX Caydasix oOydarouiuecs (JIODKHUKU, BHOBb NMPUOBIBIINE, A TaKXKe Ui
noarotoBku Kk OI'D m EI'D, Ha nerHee oOydeHHE) MONMY4arOT Y4eOHUKH y OuOIHMOTEKAps.
VYyeonukn s nmoaroroBku k OI'D m EI'D obOywaromumes 9-x m 11-X Ki1acCoB U BHOBB
OpUOBIBIIMM BBIAAIOTCS TOJIBKO INPU HAJIM4YMM MX B OuOnauorexe. Bplnaua HeoO0X0AMMBIX
y4eOHUKOB Ha JIETHUH NEepUOJ GUKCUPYETCsl B UNTATEIbCKUX (HOPMYIIApax MO/ JIMYHYIO HOIHUCH
oOyuarouxcs.

3.12. Yuebuuku MOTYT OBITH BBIJIAHBI KaK HOBBIE, TaK U HCIIOJIb30BaHHBIE paHee. B TeueHue
OJHOW Henenu oOydarouiyecs JO0JKHBI HPOCMOTPETh Bce Y4YEOHMKM W ydyeOHbIe IOcoOus,
BbIJIaHHBIE UM B JINYHOE NOJb30BaHue. [Ipu oOHapyxeHuu NedeKToB, MEUIaroIUX BOCHPUATHIO
yueOHOro Mmarepuana (OTCYTCTBHUS JIUCTOB, IOPYM TEKCTa) OOyJaroIIUICS WM €ro poIUTeNd
(3aKOHHBIE TPEACTABUTENN) MOTYT OOpaTUThCSA B OMONIMOTEKY /ISl 3aMEHBI €ro ApyruM. YUeOHUK
MOJKeT OBITh 3aMEHEH IpH ero Hajau4yuM B ¢onae 6ubnmorexu. Ilo ucreyeHnn ykazaHHOTO Cpoka
NPETEeH3UU [0 BHEIIHEMY BHJy M KauyecTBY YyueOHMKAa OMOIMOTEKOM He NPUHHUMAIOTCS, a
OTBETCTBEHHOCTb 3a OOHApYKEHHBIE 1e(EKTHl B CIaBaEMbIX yUeOHHKaX HECET TOT 00yJarouuiics,
KOTOPBIH UMHU TOJIb30BAJICS.

3.13. B koH1e y4eOHOro roja ¥ MHpu Hepexojae oOyyaromierocs B T€YEHHE y4yeOHOTo Troja u3
IIKOJIBI B JPYryl0 0Opa30oBaTeNbHYI0 OpraHM3alui0 y4eOHUKH, ydeOHble mmocobus, pabouue
TETpagl M Yy4yeOHO-METOJMYECKHE MaTepHajbl, IMPeJOCTAaBICHHbIE B  JIMYHOE IMOJb30BAHUE



oOyyJaromuxcsi, BO3BpaIIalOTCsl B OMONMOTEKY IIKOJIBL. B ciygae mopum wim yrepu ydeOHHKa,
y4eOHOro WIH Y4eOHO-METOJUYECKOTO MOCOOHs, MPEAOCTaBICHHOTO O0ydJarmeMycss B JIMIHOE
M0JIb30BaHKE, POJUTENHU (3aKOHHBIC MPEACTaBUTENIN) 00S3aHbI BO3MECTHTH yHIepO M BEPHYTH B
OUOIIMOTEKY HOBBIH y4eOHUK.

3.14. OOy4aromuecss BBITYCKHBIX KIACCOB TIEpe]] MOJyYCHUEM JIOKYMEHTa 00 OKOHYAHUH IIIKOJIBI
00s13aHBI IOITHOCTHIO PACCYUTATHCS C OMOIMOTEKOH (110 00XOHOMY JIUCTY).

3.15. Bo3BpaT y4eOHMKOB B KOHIIE Y4€OHOTO I0/ia OCYIIECTBIIACTCS MO rpaduKy, COCTaBICHHOMY
3aBenyroliel OuMONMOTEKOM U yTBEPXKACHHOMY JUPEKTOpoM MKosbl. [lpuem ydeOHUKOB
MIPOU3BOIUTCS:

« ot obOyyvaroruxcs 1 — 8, 10 kK1accoB - KIIACCHBIMU PYKOBOIUTEIISIMU;

* ot oOyuaromuxcss 9 m 11  KkimaccoB - 3aBemyrome OMOIMOTEKOW COBMECTHO C
KJIacCCHBIMU pyKoBoauTeasiMu. KitaccHblil pykoBoautens oOecneunBaer 100% siBKy
oOyuaroumxcs co BCeMU Y4eOHMKaMU B COOTBETCTBUU C TPaPUKOM.

3.16. OOyuatommecss 00si3aHBl CcIaTh YYEOHWKH B IIKOJbHYIO OHONMOTEKY B COCTOSIHUH,
COOTBETCTBYIOIIEM €JHBIM TPEOOBAHUSM TI0 MIX HCIIOJIb30BAaHUIO H COXPAHHOCTH.

4. BpiObITHE Y4eOHUKOB U3 OuOIMOoTedHOro hoHaa
4.1. Cpok ucCIob30BaHUs yaeOHUKA HE MEHEE TISITH JIET.
4.2. BeiObITHE yueOHUKOB U3 (oHIa OMOIMOTEKH TPOU3BOIUTCS 110 TPUYNHAM:

*  BETXOCTHU ((pU3NYECKUI U3HOC);

*  YCTapesoCTH IO COJCPKaHUIO;

« yrepe (C yKazaHHEM KOHKPETHBIX 0OCTOSTENILCTB yTEPH).
B akte o BBIOBITHMHM (DUKCHUPYIOTCS CBeleHUsS 00 ydeOHMKaxX, MCKIIOYAEMBIX TOJBKO TIO OJHOM
MIpUYKHE.
4.3. Crimcanve y4eOHMKOB MPOBOJMTCS HE PEXe OJHOTO paza B roa. Ha KaKawplili BUI CIIMCAHHS
(«Betxuey, «YcTapeBIIHe 1Mo COACPKAHUIO», «Y TEPSHHBIC YATATEIIMU») COCTABIISETCS aKT B 2-X
AK3EMILISApaxX, KOTOPBIA MOAMUCHIBAETCA KOMUCCUEH M YTBEPXKAAETCS AUPEKTOPOM IIKOJbL. OauH
SK3EMIUISIP aKTa XpaHUTCS B OMOIMOTEKEe, APYro IMmeperaeTcs IMOJi PacluCKy B OyXTralTepuro,
KOTOpasi MPOU3BOAMUT CIHCaHHe ¢ OajaHca IIKOJIbI YKa3aHHOW B aKT€ CTOMMOCTH Y4E€OHHKOB.
CrucanHple TO akTy Y4eOHUKHM CHAIOTCS B COOTBETCTBYIOIIME OPraHH3alMl IO 3aroTOBKE
BTOPUYHOTO ChIpbs. JIeHbIu OT cAauu y4eOHUKOB BHOCSITCSI HA PACUETHBIN CUYET IIKOJIBI.
4.4, BpiObiTHe ydeOHUKOB u3 (oHma OmOIMOTEKH OQOpPMISETCS aKTOM 00 HCKIIOYCHHH |
OTpaxkaeTcs B KHHI€ CyMMapHOIO yueTa, a TakkKe B KapTOTeKe ydera y4yeOHHMKOB. BriObiThe
y4eOHBIX MaTEpHUaIOB BPEMEHHOTO XpaHEHUs MPOU3BOIUTCS B KOHIIE KAJICHJAPHOTO roJia M0 aKkTy
C YKa3aHHEM MPUYHMHBI: «MaTEepHaJl BPEMEHHOTO XPaHEHUSD.
4.5. AKTHI Ha cnHcaHMe y4eOHHUKOB BHU3HPYIOTCS WIEHAMHU KOMHCCHUU TIO COXPAaHHOCTH (DOHJIOB.
3aBU3UPOBAHHBIC AKTHI YTBEPKIAIOTCS AUPEKTOPOM IIKOJIBL.
4.6. CroucanHple 1O akKTy Y4eOHMKM MOTYT OBITh HCIOJNB30BaHbl JJIi HW3TOTOBJICHUS
IUIAKTUYECKOTO MaTepuaia, JUlsl pecTaBpPallMOHHBIX padOT WM MEpeAaroTcs OpraHu3alusiM I10
3aroTOBKE BTOPCHIpbs. YacTh Y4eOHUKOB, HAXOMSALIUXCA B YIOBJIETBOPUTEIHLHOM COCTOSTHUH,
MOCJIe CTIMCAHUs MOXKET BBIIaBaThCs O0YYAIOIIMMCS Ui TIOJITOTOBKM K DK3aMEHaM, MepeaaBaThCs
B yueOHbIe KaOMHETHI WM UCIOJIB30BaHbI ISl PEMOHTA APYTUX YYEOHUKOB.
4.7. XpaHeHue CHCAHHBIX y4eOHUKOB BMECTE C ACHCTBYIOIIMMHU 3aIPElIacTCs.

5. Y4er uTOroB ABH:KeHHUsI OMOIMOTEHYHOr0 (poHAa

5.1. Utorn nBuxkeHus (GOHIOB MOABOIATCA B KHUIE CyMMAapHOTO ydyeTa OMOIMOTEYHOro (oHAa
(MM IpYyroM perucTpe CyMMapHOIO ydyeTa, NMPUHATOM B OMOIMOTEKEe) Ha OCHOBAHUM JAHHBIX
CYMMapHOTO y4yeTa O MOCTYIUICHUH U BBIOBITUH JJOKYMEHTOB.

5.2. NtoroBble JaHHBIE UMEIOT YeThIpe 00s3aTeNbHBIX MOKAa3aTels: COCTOSUIO Ha Hayajo roja,
MOCTYIWJIO 32 TOJ, BHIOBUIO 3a T'0JI, COCTOMT Ha KOHEI rojia. MIToropsie TaHHbIE MO 3JIEKTPOHHBIM



CCTCBBIM YAAJICHHBIM HOOKYMCHTAM MPCACTABIIAIOTCA CICAYIOIIMMHA IIOKa3aTCIIsIMU  YUYCTHBIX
CINHUI. COCTOAJIO HAa Ha4Yajo rojaa, O(i)OpMHeHO B JOCTyll B TCUCHUC IoJla, JOCTYII IMPCKPALICH B
TCUCHUC Iroga, COCTOMT Ha KOHCI Iroaa.

6. [IpoBepka HAJIUYHSA JOKYMEHTOB 0MOIMOTe4HOr0 oHIa
6.1. OGs3arenbHas MHBEHTAPU3ANUS TPOBOJAUTCS B CICAYIOIIUX CIydasX:
* IIpU CMEHE MaTepUaJIbHO OTBETCTBEHHOTO JINILIA;
* TpU BBISBICHUU (PAKTOB XMILEHUS WIN OPYH JTOKYMEHTOB;
* B ClIydyae CTUXUMHOro O€ACTBUs, IMOXKapa WIM JPYIMX 4Ype3BbIYAHBIX CHUTYyalUi,
BBI3BaHHBIX SKCTPEMAJIbLHBIMH YCIIOBUSMH;
« npu nepenave Goxga OMOIMOTEKH UM €€ YaCTH B apeHy;
* TIpU pEOpraHu3alvy U JUKBUAALUUA OMOIHOTEKH.
Jlig ipoBesieHUs! MPOBEPOK AMPEKTOPOM 00pa30BaTEIbHON OpraHU3alMi HAa3HAYaeTCsl KOMUCCHS,
B COCTaB KOMHUCCHU JOJKEH BXOJUTh MPEACTaBUTENb OyXTaJITEpUH.
6.2. [IpoBepka (oHa B IITAHOBOM TMOPSIKE OCYIIECTBIISIETCS] OJIMH pa3 B 5 JIeT.
6.3. IlpoBepka Bcero (OoHIA WM €r0 YacTH 3aBEpIIACTCS COCTABJICHHWEM akKTa O pe3ysbTaTax
MIPOBEJICHUS MPOBEPKH HAIWYHS JOKYMEHTOB yuyeOHOro (oHJa U MPUIIOKEHHEM K HEMY CIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIIUX 110 HEYCTAHOBJICHHOM npuuuHe. B akTe QUKCHpYOTCS cBeleHus o
KOJIMYECTBE:
* JIOKyMEHTOB y4eOHOTro (hoH/a MO JaHHBIM y4eTa;
* JIOKyMEHTOB, UIMEIOIINXCS B HATMUHH;
¢ JIOKYyMEHTOB, OTCYTCTBYIOIIMX B OMOIMOTEYHOM (DOH/IE 10 HEYCTAaHOBJICHHON MpPUYNHE.
B akrte Takke yka3pIBalOTCSI HOMEp M JlaTa akTa O MPOBEICHUHU MPEAbIAYIIEH MPOBEPKU. AKT C
IMPWIOKEHHEM  CIIMCKa JOKYMEHTOB, OTCYTCTBYIOIUIMX II0 HEYCTAHOBJIEHHOW IIPUYUHE,
MIOATIUCHIBAECTCS NPEACENATENIEM U YICHAMU KOMUCCUU U YTBEPKAACTCSA TUPEKTOPOM IIKOJIBI.
6.4. Ilpu BbIsABIEHMM B Ipolecce MNPOBEpKHM (OHAA OTCYTCTBYIOUIMX JIOKYMEHTOB U
HEBO3MOXXHOCTH YCTAaHOBJIEHHMS BHUHOBHBIX JIMII YOBITKM [0 HEJOCTaue CIHCHIBAIOTCA B
COOTBETCTBUU C IEHCTBYIOIIUM 3aKOHOAATEIBCTBOM.

7. 1esIonpPOU3BO/JACTBO B OPraHU3aIUM yyeTa Ou0JIMoTedHoro pouaa
7.1. Opranuzaiust pabOThI ¢ JOKYMEHTAMH 1O ydeTy OMOIroTedHoro ()oH/Ia OCYIISCTBISETCS IO
MpaBUJIaM BEJICHUS JEJIOMPOU3BOJICTBA.
7.2. OCHOBHBIE JIOKyMEHTBI, B KOTOPBIX OCYUIECTBIISETCA Yy4eT, MOJJIekKAT TOCTOSIHHOMY
XpaHEHUIO0 KakK JOKYMEHThI CTporoil oruetHoctu. llocTrosiHHO, 10 NuKBHIAUUU OUOIMOTEKH,
XPaHATCS PErUCTPhl UHAUBUAYAILHOTO U CYMMApHOTO y4eTa TIOKYMEHTOB OMOIMOTEYHOTO (oHIa
(perucTpanMoHHbIE KHUTH, UHBEHTAPHbIC KHUTH, KHUTH CYMMapHOIO y4yeTa, yYETHBIA KaTajior u
KaTaJioTH).
7.3. B cooTBercTBUM C TMpaBWJIaMHU OPraHU3AlMKM TOCYJApPCTBEHHOTO apXHBHOTO Jela
YCTaHABIUBAIOTCS CIEAYIOIIME CPOKM XpaHEHUS JOKYMEHTOB, OOECIEUMBAIOIIUX Y4eT H
COXPaHHOCTH ()OHJIOB:
*  COINPOBOJUTENIbHBIE JOKYMEHTHI (HAaKJIagHble, CUeTa, OMHCH, CIHUCKM Ha MOCTYMAIOIIYIO
nuTeparypy) — 3 roja;
* TPUXOJHBIC aKThl HA JHUTEPATYpPy, MOIYUCHHYIO OecIIaTHO WM 0€3 COMPOBOIUTENBHBIX
JOKYMEHTOB, — 3 TO/1a;
* KHUTA yueTa JIMTepaTyphl, YTePSHHON YUTATEISIMA U IPUHATOMN B3aMeH, — 3 ro/1a;
* aKThl Ha CIIMCAaHWE KHUT U TEPUOAMYECKUX H3IAHMUM, yYETHBbIE KApPTOUKH, KHIDKHBIC
(hopMyIspBI CIIMCAaHHBIX H3AaHuii — 10 ner.
7.4. Tlo wuWcTeyeHHMM CPOKOB XpaHEHUS YYETHbIE JOKYMEHTHI MOJJIekKAT YHUUYTOXKEHHUIO B
YCTaHOBJICHHOM TIOPSIJIKE.



7.5. lo oxkoHUaHUsS O4YepeTHON MPOBEPKH (POHIA XPAHATCS AaKThl O PE3yJabTaTax MPOBEICHUS
MPOBEPKH HATUYHS JOKYMEHTOB OMOIMOTEeYHOr0 (hoHAa.

8. ObecneyeHue COXpAaHHOCTH OMOJIMOTEYHOr0 oHIA IKOJIbHBIX Y4eOHUKOB
8.1. CoxpanHocTh (oHIA OOECTIeYMBAECTCS CO3AaHUEM ONTHUMAIBHBIX YCIOBUW XpaHEHUS H
WCIIOJIb30BAaHUS YI€OHUKOB, a TAK)KE OXPAHOU X OT OPYM M XHUILECHHA.
8.2. XpaHneHne y4eOHMKOB OCYIIECTBIISICTCSI COTJIACHO ACUCTBYIOMIMM VHCTPYKIHMSAM 1O OXpaHe
TpyJa U MoXxapHOH 0€3011aCHOCTH.
8.3. ®oHJ yueOHUKOB PacHoOaraeTcst U yIUTHIBACTCS OTACIHHO OT OCHOBHOTO (pOH/A.
8.4. OTBEeTCTBEHHOCTh 3a OPraHHW3AIMI0 COXpaHHOCTH (OHJIA YYeOHUKOB BO3JIAraeTcs Ha
JUPEKTOpA LIKOJIbI U 3aBEAYIOIIEro ONOINOTEKOM.
8.5. OTBETCTBEHHOCTh 3a COCTOSIHUE M COXPAaHHOCTh BBIJAHHBIX YY€OHHKOB B T€YCHHE YIeOHOTO
roja HecyT oOyuyaromuecs, nHoJjbp3ytomuecs 3TUM (oHAoM. OHU Ke, IpU HEOOXOAMMOCTH,
OCYIIECTBISIOT UX PEMOHT.
8.6. B ciywae yrepu WM TopYHM Y4eOHWKA POJIUTENH (3aKOHHBIC MPEICTABUTEIIM) BO3MEIIAOT
HaHECEHHBIN yIIepO B COOTBETCTBUU C JICUCTBYIOIINM 3aKOHOATEIILCTBOM.
8.7. B 1mensx KOHTpOJIS 32 COXPAaHHOCTBIO YUEOHWKOB O0OYJaromUMICS 2 pa3a B roJ (CeHTIOph u
anpesnb) OMOIMOTEKON MPOBOJATCS BHIOOPOYHBIE PEUIBI MO MPOBEPKE COCTOSIHUS y4eOHUKOB.
CaeneHus o pe3yibTaTax peiia ToBOAATCS 10 KJIACCHOTO PYKOBOJUTEINS, PU HEOOXOMMOCTHU JI0
3aBy4a o YBP. [lo pe3ynbTaTaM npoBepKH COCTABIISIETCS aKT.
8.8. Kpurepuu 1o mpoBepKe COCTOSIHUS YICOHUKOB:

*  HAJIMYWE 3aIUCH O MIPUHAICKHOCTH YICOHHKA 00yJaromemycs;

s HAJIMYME BCEX YUCOHMKOB HA MOMEHT MPOBEPKHU (COTIACHO PACIUCAHUIO YPOKOB);

*  HaJIM4YMe 00JIOKEK Ha yUeOHUKAX;

e BHEIIHWHN BUJ y4eOHHMKA (OTCYTCTBHE TPS3H, HAAMUCEH, TOMSATOCTEH, MOPE30B, PBAHBIX

CTPaHMII, TOBPEKICHUHN NEPETUIETOB B yueOHUKAX);
g 1 — 4 kimaccoB - HaJIM4UKE 3aKIaI0K.

9. IIpaBusa NoJib30BaHMsI YUeOHMKAMMU J1JIsl 00Yy4AKOIIMXCS ¥ POAUTE e

9.1. O0y4aromyecss UMEIOT NPaBO IMOJIy4aTh YU4eOHHKH, MPEIyCMOTPEHHBIE 00pa30BaTCIbHBIMU
porpaMMaMi IIIKOJIbI, BO BpDEMEHHOE M0JIb30BaHue 13 PoHaa OMOIMOTeKH OeCIIaTHO.

9.2. Y4eOHHMKH BBIAAIOTCS OOYYalOUIMMCS CPOKOM Ha OJMH TOJ, HE3aBUCHMO OT TOTO, HA KaKOH
CpPOK OOydYeHWsi OHM pacCUUTaHbl, 0e3 MpaBa mepedayd W TpoJaaxu. Bo3BpaT yueOHHKOB
rapaHTHPYETCS POAUTEISIME (3aKOHHBIMH MTPEIICTABUTEIISIMH).

9.3. YueOHHMKHM MOTYT OBITh BBIJIaHBl KaK HOBBIE, TaK M HCIOJb30BaHHBIC paHee. [Ipobiembr
HEXBaTKW YYCOHHMKOB PEIIAIOTCS 4Yepe3 OOMEHHO-PE3epBHBIA (OHI IIKOJ paiioHa (00JIacTHOTO
LIEHTpa).

9.4. OOyuaromuecs: TOJDKHBI MOAMKUCATh KXl Y4eOHUK, MOJTYYEHHBIH W3 (OHIA MIKOJIBHOM
onbaroTeku (yaeOHbIi 101, GaMUITUs, UMsI, KITacc).

9.5. YueOHUK JODKEH UMETh JOTIOIHUTENBHYIO ChEMHYIO O0JIOKKY.

9.6. B yueOHUMKaX HeNb3s MHUCATh, PUCOBATh, 3arM0aTh U BHIPHIBATH CTPAHUIIBI U T.JI.

9.7. OO6yuaromuecs o00s3aHBI BO3BpallaTh IIKOJIbHbIE YYEOHUKH B OMNPSITHOM BHJE, IIO
HEO0OXO0IMMOCTH PEMOHTHUPOBATH UX.

9.8. YuebHMKHU TOMKHBI BO3BpaIaThCsl B OMOIUOTEKY B YCTAHOBIIEHHBIE CPOKH B KOHIIE Y4€OHOTO
rojia, 10 IETHUX KaHUKYIL.

9.9. Bemyckuuku (9,11 kmaccoB) 00s3aHBI paccUUTaThes ¢ OMOTMOTEKOW MO MCTEUEHUHM CpOKa
00yueHus (710 MOJyUEHHsI aTTeCTara).

9.10. Obyuaromuecsi, BbIOBIBAIOIINE B T€UEHUE YUEOHOIrO roja, o0s3aHbl caTh y4eOHUKU Mepe]
MOJIy4€HUEM JIOKYMEHTOB.



9.11. B cnyyae mop4u WM yTepy Y4eOHHMKOB 00ydaromuecs: 00si3aHbl BO3MECTUTh X HOBBIMH HITU
PaBHOLICHHBIMH T10 COTJIACOBAHMIO C 3aBEAYIOIIUM OUOINOTEKOM.

9.12. OTBETCTBEHHOCTb 3a COXPAHHOCTh MOJYYEHHBIX IIKOJBHBIX Y4YeOHMKOB HECYT Kak
oOyyJaroruecs, Tak ¥ UX pOJUTENH (3aKOHHBIE TIPEICTABUTEIIH).

10. TpeOoBaHusl K UCNIOIH30BAHUIO H 00eCTIeYeHUI0 COXPAHHOCTH Y4eOHUKOB

10.1. Obyuaromuecs: 00s13aHbI OEPEKHO OTHOCUTHCS K YU€OHHKaM, HE JIOIYCKAaTh MX 3arpsi3HEHUs
Y TIOPYH, MPUBOAIINX K TIOTepe MHPOPMALIUH, YXYIIIAIONNX YI10009NTaeMOCTb, YCIOBUS YTCHUS
(motepsi AIEMEHTOB M300paKEHHs, TATHA, I[ApalMHbI, OTCYTCTBUE OJHOW WU 0OoJjiee CTpaHMII,
CKJICMBAaHUE CTPAHHI] M TIOBPEKICHUE TEKCTa WIIM WILTIOCTPAIM TPU PACKPBITHH, JedopMarius,
MOTPENAaHHOCTh OJIOKA WJIH TEePETieTa).

10.2. Tlpm wucmonb30BaHUHM ydeOHWKA MEPBOTO TOAA, OH JOJDKEH OBITh COaH B IIKOJBHYIO
OMOIMOTEKY B OTJIMYHOM COCTOSIHUH: YHUCTBIM, IIeNBIM, O€3 TOBPEXKICHUH U TOTEPTOCTEH
KOpeIlIKa, yIJIOB Neperuiera, 0e3 oTphiBa Ieperuiera ot 0J1oka.

10.3. [Ipu ucnonp30BaHUM YIeOHUKA BTOPOTO-TPETHETO TOJIA, OH JOJDKCH OBITh CJIaH B IIKOJIBHYIO
OMOIMOTEKY B XOpOIIEM COCTOSHHM: YHCTHIM, IENbIM, JOIYCKAlOTCS HE3HAYHTEIbHbIC
MOBPEXKJICHHSI: MOTYT OBITh HEMHOTO TIOTPETIaHbl YTOJIKH TEePerieTa, KOPEmoK (HO He TIOPBaH).
10.4. Tlpu wcrosnb30BaHUH Y4eOHWKA YETHIPEX-TISATH JIET, OH JOJDKEH OBITh CIaH B IIKOJIbHYIO
OMOIMOTEKY B YAOBJIETBOPHUTEIILHOM COCTOSIHWH, TIPUTOJIHBIM JIJISI TATBbHEHIIIET0 MCTIOb30BaHUS:
YHCTBIM, JOMyCKaeTcs HaJApblB Kopemika (He Oojee 1 cM. OT Kpasi) W IeperieTa B MECTe €ro
COeIMHEHUSs C OJIOKOM.

10.5. Tlpu wcmonp30BaHMK y4eOHWKA MIECTH JIeT W 0oJiee, OH JIOJDKEH OBITh CJIaH B IIKOJBHYIO
O0uOIMOTEKY B yJIOBJIETBOPUTEILHOM COCTOSIHUU, MPUTOTHBIM Ui JAJIbHEUIIEr0 MCIOIb30BaHMUS:
YUCTBIM, JIOMyCKAaeTCs HAApPBIB Kopemika (He OoJsiee 2-3 ¢M OT Kpas) M TepervieTa B MeCTe €ro
COEIMHEHUS C OJIOKOM.

10.6. Bce noBpexieHUs TOJDKHBI OBITh aKKypaTHO CKJIEEHBI MPO3pavyHON OyMaroi, 1ub0 MMpOKHUM
MPO3PaYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHHUKOB 00pa30BaTe/IbHOI AeATeJIbHOCTH

11.1. JlupexTop IIKOJIBI HECET OTBETCTBEHHOCTh 3a OPTaHU3aIMi0 pabOTHI IO CBOCBPEMEHHOMY
MONOJHEHUIO OUONIMOTeYHOro (oHAA IIKOJBHBIX YYEOHHUKOB, oOecreueHHue OOydJarouIuXcs
yu4eOHUKAaMHU, Yy4eOHBIMH TIOCOOWSMH, Y4eOHO-METOIUYECKUMHU MaTepHajaMH, CpeACTBaMHU
00y4eHHUsI U BOCITUTAHUSI.

11.2. 3amecTuTenh JIUPEKTOpA IIKOJBI 10 YY€OHO-BOCIUTATEIBLHON paboTe OmpenesieT
NOTPEOHOCTh IIKOJBI B YUeOHHMKAX, COOTBETCTBYIONIMX IpPOTrpaMMaM OOYYEHUs, OCYIICCTBIISIFOT
KOHTPOJIb 32 HCIOJb30BAHUEM II€JJArOTUYCCKUMHU paOOTHUKaMHU B XOJie 00pa3oBaTeIbHOMN
NEATEIbHOCTH Y4COHUKOB, YUYEOHBIX TOCOOMH ¥ y4eOHO-METOJWYECKUX MAaTepUaioB B
COOTBETCTBUU CO CIIMCKOM, ONPEJICICHHBIM IIKOJIOH, COBMECTHO C YUYMTEISIMH U 3aBEIYHOIIUM
OMOJIMOTEKON OCYIIECTBIISIET KOHTPOJIb 32 BBIOJHCHUEM OOYJarOIIUXCsl €UHBIX TPEOOBaHUIl 11O
WCIIOJIb30BAHUIO M COXPAHHOCTH YUCOHHKOB.

11.3. KiaccHble pPYKOBOIMTEIH HECYT OTBETCTBEHHOCTh 3a BOCIHTaHHE Yy OOYYarOIIUXCs
OEepe)KHOTO OTHOILIEHUS K Y4eOHOM KHHIe, 3a COCTOSHME YYEOHMKOB W Y4YEOHBIX MOCOOMIA
oOydaronuxcs CBOETO Kiacca B TEYEHHE Y4eOHOro Trojia, CBOEBPEMEHHYIO BbIIady (crady)
y4eOHUKOB, YYEHBIX MU Y4eOHO-METOIUYECKHX MOCOOMi B OMONMOTEKY B COOTBETCTBUHU C
rpadukoM, yTBEPKIEHHBIM TUPEKTOPOM IITKOJIBI.

11.4. 3aBenyromuii OMOMMOTEKON HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh HMH(popmanuu o0
00eCreYeHHOCTH Y4eOHHKaMU, YYeOHBIMH MOCOOUSMHU M y4eOHO-METOJUUYECKUMU MaTepuaaaMu
oOyuaronuxcs IMIKOJIbI, 32 OPTaHU3alNI0 PabOThl OMOTUOTEKH IO BhIJaue U BO3BpATy YUeOHUKOB,
y4eOHBIX MOCOOMH M yueOHO-METOJAMYECKUX MaTepHaJoB OOYJAIOIIUMHUCA, 33 COXPAHHOCTH
oubnmroreynoro (oHaa yueOHON JTUTEpATYPHI.



11.5. Popurtenu (3aKOHHBIC NPEACTABUTENIM) OOYYAIOIMIUXCS HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTh MOJIyYCHHBIX yYeOHUKOB, YUCOHBIX TOCOOUH U y4eOHO-METOANIECKUX MAaTEPUAIOB U
BO3MEIIAIOT UX yTPaTy WIX MOpUYy OMOIMOTEKE ITKOJIBI.

11.6. OOyuatomiriecss HeCYyT OTBETCTBEHHOCTh 32 COXPAaHHOCTh Y4€OHHMKOB, Y4€OHBIX MOCOOWH U
y4eOHO-METOANIECKUX MATEPUAIIOB, ITOJYYCHHBIX U3 (JOH/IA IIKOJIEHONH OMOINOTEKH.

12. 3aki04nTeIbHBIE NOT0KEHUS

12.1. Hacrosimee [lonoxeHne o mKOJIbHOM OHONMMOTEYHOM (OHAE, MOpsIKe ero (GopMUpOBAHMS,
y4deTa, UCIO0JIb30BAHUS U 00ECIIeUeHUsI COXPAHHOCTH SIBJIIETCS JIOKAJIbHBIM HOPMATUBHBIM aKTOM,
npuHuMaercsa Ha [legarornyeckom coBeTe IMIKOJBI U yTBEpKIaeTcsl (JInOo BBOJIUTCS B JEHCTBUE)
MIPUKA30M JAUPEKTOpa OpraHU3aliM, OCYIIECTBISAIONIEH 00pa30BaTEIbHYIO JESTENbHOCTD.

12.2. Bce mu3MeHeHHs W JIOTIOJIHEHHs, BHOCHMBIE B Hactosmiee [lomoxeHue, odopmisirorcs B
MUCbMEHHOM ¢opMe B COOTBETCTBMM JIEHCTBYIOIIMM 3aKOHOJaTesnbcTBOM  Poccuiickoit
denepanuu.

12.3. Tlonoxenne o OuOmMOoTeYHOM (hoHAEC O0Opa30BATEIBHON OpraHW3aIMN MPHHUMACTCS Ha
HEOIIpEeACNICHHbIN CpoK. M3meHeHnus m nonosHeHHs K llosokeHWo IpUHUMAKOTCS B IMOPSAKE,
npexycMoTpeHHoM 11.12.1. Hacrosero [TomoxerHus.

12.4. Tlocne mpunstus IlonoxkeHus (WM W3MEHEHHWH W JOTOJHEHWH OTIENBHBIX ITYHKTOB H
pa3esioB) B HOBOM peJaKIMy IpeablIylias peJakius aBTOMAaTUYECKH YTPauyuBaeT CHUITY.

C=RU, O=I'BOY COLW
c.Kawnwup
M.p.[MpmnBomKkckmi,
CN=un.0.gupektopa Tumko
AA,

l \ E=kashpir_sch_prv@samara.
I ‘ edu.ru
00f528d8a54e67213a


https://ohrana-tryda.com/node/3982
https://ohrana-tryda.com/node/3982

		2021-04-17T22:37:31+0400
	00f528d8a54e67213a
	и.о.директора Тимко А.А.




